
PennState 

INSTRUCTIONS: Record the number series of prenumbered receipts that have been issued to or return from the 
various areas under your responsibility. A spreadsheet may be created containing the same information. 

PRENUMBERED RECEIPT ISSUANCE LOG 

Financial Officer Name: 

Date Receipt Range Issue To (print Signature Date Receipt Range Receipt Range 
Issued Issued name) Returned Returned Completed 

2021July27 prenumbered-receipt-log.pdf 




